
Contacts Contracted 
Broker to initiate new 
lease, renewal, or 
amendment
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If approved, the lease is 
routed in the following order 
for signature: 
 Lessor, State Agency Lesee 
and ADOA

Performance space 
needs analysis

Tours Potential 
Spaces

Negotiates 
agreement with 
Agency consent

Agency 
completes 
Quick Base 
Electronic Form 

ADOA reviews 
submitted 
form/lease

END

Executed lease 
is sent to all 
parties


